
Adding an Alternate Email Address 

Alternate Email Address 

Step 1:   Follow this link.  After signing in, you should see the screen below. 

Steps 2 & 3: Select End User Tools, then Add Email Alias. 

Step 1:  Click the triple bar (“hamburger”) 
menu, which will lead to the drop-down 

menu seen on the next page 

Step 3:  Click Add Email Alias 

Step 2: Click End User Tools 

https://idm-identity.app.vanderbilt.edu/identityiq/home.jsf
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Steps 4 & 5: Enter your desired alternate email address(es) and submit your request. 
 

Step 5: Click Continue to 
submit the request. 

Step 4: Enter your desired email address in 
the Alternate Email Address1 field.  If desired, 
enter a second alternate email address in the 

Alternate Email Address2 field. 
 




