
Setting a Display Name  
 

Preferred Display Name 

Step 1:   Follow this link.  After signing in, you should see the screen below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Steps 2 & 3: Select End User Tools, then Set Preferred Display Name.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 1:  Click the triple bar (“hamburger”) 
menu, which will lead to the drop-down 

menu seen on the next page 

Step 3:  Click Set Preferred 
Display Name 

Step 2: Click End User Tools 



Setting a Display Name  
 

 
Step 4:  Submit the request 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 4: After adding your 
preferred Display Name to the 
First Name field, click Continue 

to submit the request. 


