Setting a Display Name

Preferred Display Name

Step 1: Follow this link. After signing in, you should see the screen below.
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. Step 1: Click the triple bar (“hamburger”)
menu, which will lead to the drop-down
A Home menu seen on the next page
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Steps 2 & 3: Select End User Tools, then Set Preferred Display Name.
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My Dashboard
Step 2: Click End User Tools

= My Tasks

@ End User Tools

View My Email Addresses
Track My Requests
Request Access

Update My Cell Number

Change My Password

Change My Authentication Questions

Step 3: Click Set Preferred

View My Profile .
Display Name

Add Email Alias

Set Preferred Display Name




Setting a Display Name

Step 4: Submit the request

Set Display Name

This tool is used to update the user's display name in the GAL, this update will not be reflected in People Finder(Vanderbilt Drectory)

User’s can only update their firstName part of their display name

Step 4: After adding your

Current Display Name VUnetiD preferred Display Name to the

First Name field, click Continue
to submit the request.

Account Details

First Name Last Name *




